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Job Description

Benefits

JOB OPPORTUNITIES
Coordination Staff

»  Work location: QTSC Building 9, Street No.3, Quang Trung Software City,
Tan Chanh Hiep Ward, District 12, Ho Chi Minh.

Job Requirement e —-— = --

Graduate in any education background is fine
Fluent in English and Japanese (N3 level)
Communication skills

Positive thinking, cooperative, eager to learn.

2 months training for new comer about related knowledge
Work directly with Japanese sales for receiving orders of
network service (communicate in Japanese).

Send order of network services directly to foreign telecom
partners all over the world (communication in English)
Always keep concerned parties reported about order progress
from the beginning until order completion.

Use filing systems to recording necessary information for
service operation after sales.

Following existing working procedures to ensure maximum
efficiency and safety.

Support service maintenance and operation after sales.

Training programs to improve your work performance.
Improve yourself by English class with native teacher
Accident insurance 24/24

Enjoy together with us in Company Trip, Party, Sport
Activities.

Working time
Office time: 08:00 — 17:00, Monday — Friday (40 hours/week).

Salary

Start from 350 (Entry Level)
Language allowance for N1/N2 certificate.

Please send your CV or contact us via:
Phone 1 +84-28-3714-5151
Email : recruit@gnoc.kddi.com

Facebook : https://www.facebook.com/KDDI.HCMGNOC/ Pﬂ ;?5

= —TOKIHIRO SEKI

Deputy Head of KDDI HCM GNOC
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Nhan vién quan ly don hang
(Order Coordinator)
e e T --

> Diachi: QTSC Building 9, dudng s6 3, CVPM Quang Trung,
P. Tan Chanh Hiép, Quan 12, TP. HCM

Yéu cdu ¢ng vién

- Tbt nghiép Cao dang tré Ién (khéng phan biét chuyén nganh)
- Sir dung tot tiéng Anh va tiéng Nhat (trinh d6 N3)

- K¥ ndng giao tiép, lam viéc nhém

- Thai dé lam viéc tich cuc, san sang hoc hoi

Mo ta cong viéc

- Duoc dao tao cac k§ nang va nghiép vu lién quan trong 2
thang cho nhan vién mai

- Tiép nhan don hang cla khach hang tir B6 phan Sales & Nhat
(giao tiép bang tiéng Nhat)

- Lam viéc véi cac nha mang quéc té dé trién khai don hang
theo yéu cau khach hang (giao tiép bdng tiéng Anh)

- Theo ddi va gidm sat tién trinh thuc hién don hang ctia ddi tac
nham dam bao tién dd, ddng thdi bdo cdo tinh hinh cho b6
phan Sales

- Tuan thd quy trinh lam viéc dé ddm bao hiéu qud va an toan

Ché @6 phc loi

- Chuong trinh dao tao dé ting cvong k¥ ndng lam viéc

- L&p tiéng Anh vdi gido vién ban ngit

- Bao hiém tai nan 24/24

- Tham gia cac hoat dong ngoai khda thuong nién cla cong ty
(Du lich hang nam, Tiéc, Cac hoat dong xay dung nhom,..)

Thoi gian lam viéc
- Gi hanh chinh : 08:00 — 17:00, TUr thir 2 dén the 6 (40 gidy/tuln)
Murc luong

- Luwong khai diém: 350 USD (Sinh vién mdi ra trudng)
- Phu cip tiéng Nhat néu cd chirng chi tir N2

Pho6 Giam déc KDDI HCM GNOC

Hay gt¥i CV tiéng Anh hodc lién lac v&i phong Nhan su:
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